Coursework Submission Procedure

The Faculty coursework submission procedures are details below for your information:

1. You must fully and accurately fill in new Coursework Submission Sheet including your signature in the box concerning your declaration on 'plagiarism'. A copy of the Coursework Submission Sheet is made available at 

U:\All Users\Faculty of Engineering and Computer Science\Forms\Coursework Submission Sheet.pdf

2. Attach the completed and signed sheet securely as the front page of your coursework.

3. Go to the Faculty Office (Room CA06) and hand your coursework to the administrative staff at the counter BETWEEN 10.00AM to 4.30PM, MONDAY TO FRIDAY. 

4. Your work will be date-stamped and you will be issued immediately with a date-stamped receipt which you should retain safely as proof that the work has been accepted by the Faculty for assessment.  

5. In the unlikely event that a piece of coursework goes missing, the students will be expected to produce their Receipt as evidence that submission took place as claimed.   

